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LABOR DAY WEEKEND: NO CHECK-IN

Student's are required to take a photo so school ID's can be created. 
Students should be dressed in school uniform shirts for photos. 

Families are not required to purchase photo packages. 





JOIN THE F.A.S.T. - FAMILY AMBASSADOR SUPPORT TEAM
Please take a moment to learn about & sign up for volunteer opportunities at The

SEED School.  There are lots ways for families to be engaged with the school,
from simply attending a meeting, to taking on a leadership role, and everything in

between.
Click here to learn more: https://forms.gle/54GGqGJXay2JSmTQ6.

Attendance Alerts 

Attendance alerts go out daily to the parent/guardian(s) of all scholars who are
marked absent in their first and second period classes. We understand that some
absences are unavoidable, but please remember to send an email to
attendance@seedschooldc.org in all cases. Please see below for some more
reminders:

School starts promptly at 8:00 a.m. each morning and scholars are allowed to
start entering the building at 7:30 a.m. to check temperatures, show proof of
passing daily health screening and grab breakfast before heading to class.

Scholars should be in complete uniform which includes the maroon polo (5
provided for all scholars), khaki pants and any closed-toe appropriate shoe.

Teachers' complete attendance within the first 10 minutes of class, any scholar
who arrives after 8:10 a.m. will be marked absent until the Attendance
Coordinator goes back at the end of the day to rectify attendance. 

Please try your best to get your scholar here on time.  If you have any questions
and/or concerns, don't hesitate to contact Ms. Holloway (202.381.8065) or Mrs.
Holman Jones (202.329.8961).

https://forms.gle/54GGqGJXay2JSmTQ6
mailto:attendance@seedschooldc.org


EARLY DISMISSALS AND PLANNED ABSENCES 
In the event, a scholar needs to leave campus during the school week and will miss any
part of the school programming (academic or student life), including Sunday check-in,
families should send an email to attendance@seedschooldc.org.  The email should
include the following: 
1. Scholar’s name 
2. Date(s) of absences 
3. Date and time of pick-up and drop off 
4. Name of an adult who will pick up the scholar (proof of  identification will be required) 
5. If student is departing on their own, please indicate the mode of travel  (Uber, Lyft,
Metro, etc.)
6. Reason for absence/appointment  
 
Please note: 
All communication regarding absences must be submitted in written form by the
parent/guardian/caregiver on file.  SEED DC will not allow a scholar to leave campus
without a prior written communication from the parent/guardian/caregiver on file. 
 Scholars must be signed out at the front desk in the lobby for early dismissal and
signed in when returning to campus.   All written communication should be sent to
attendance@seedschooldc.org and should include the time the student will depart and
return, mode of transportation, and contact information for an adult authorized to pick
the student up.  This includes transportation via Metro, Uber, Lyft, or riding with other
families.  Staff may be directed to conduct a follow-up phone call, to confirm details or
ask clarifying questions.  When a scholar returns to campus following a medical visit, a
signed medical note from the medical facility must be presented to the receptionist
stating the reason for the absence. 
 
If a scholar needs to leave early on a Friday, families should send an email to
attendance@seedschooldc.org no later than 8 p.m. on Thursday evening.  Student Life
staff will be notified to have scholars bring their belongings from the residence halls in
the morning to place in the academic building.  Please note that emails sent after 8 a.m.
will not be honored, as the residence halls are closed from 8 a.m. until student life staff
arrives for check-out, 4 p.m.  If you still have to pick-up your scholar, you will have to
return to pick up their belongings between 4 p.m. - 5 p.m. 
 
Absent for three (3) or more days? Please contact the Attendance Coordinator at (202)
248-7773 x5116.

ACADEMIC ATTENDANCE GUIDELINES

mailto:attendance@seedschooldc.or
mailto:attendance@seedschooldc.org
mailto:attendance@seedschooldc.org
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WELLNESS SUITE MEDICATION REQUIREMENTS
Please be reminded that that only parents/guardians/caregivers or authorized adults
can bring medication to the Wellness Suite. Medication will not be accepted from
students and students are not allowed to carry medication on their person, with the
exception of an asthma inhaler.

In order for the school to administer prescription medication, a medical
authorization form must be filled out by the doctor.  Parents must also sign the form
before school medical personnel can administer medication.  Only creams,
antibiotics, or medical equipment will be sent home on Fridays during checkout and
that no student will be allowed to take medication home.  Be sure to request for your
pharmacist to divide the medication in two (2) bottles, one to keep at home and one
to be left at school.  Also we have over the counter medications here and all parents
should fill out the form if their student needs to take any over the counter
medications. All of the medical forms mentioned here can be found on the health &
wellness suite page of the school website. 

Click here to review the full medication policy.

Thank you,

The Wellness Team:
Nrs. Colbert & Ms. Faison
202-248-3008 (phone)
202-318-8625 (fax)

https://static1.squarespace.com/static/576a95eccd0f685b12c17343/t/5d71173012060b0001d0163a/1567692592584/DOH+Medication+Plan+and+Procedure_v6fillable.pdf
https://www.seedschooldc.org/health-wellness
https://static1.squarespace.com/static/576a95eccd0f685b12c17343/t/5f6ce61198e4e116989ce2ef/1600972305815/Medicine+Policy.pdf





